The pro se
petitioner fills
out a Petition

and files it with
the clerk's office
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The clerk’s office accepts from the

petitioner the proof of mailing of the

Judgment Debtor Statement of Assets | *
and efiles it and lists it on the ROA or the

Events Tab

_—

The clerk's %
makes a notation

in the CMS that \

the Judgment |

Debtor Statement
of Assets was
received and
forwards it on to .l
\ the judgment
creditor

SMALL CLAIMS PROCEDURE

The clerk's office accepts
and processes the case
and sets the date for the

bench trial

~J

The clerk issues the
summons to the sheriff

The clerk’s office accepts
and processes any post

judgment filings submitted by
the judgment creditor, sets

hearings and issues service to

the sherniff
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The clerk’s \

office efiles the \
JE of Judgment e
and gives a copy

to both parties

BENCH
TRIAL
The judge
grants
judgment and
issues the JE
of Judgment

The sheriff serves the

/ The sheriff
serves the post

judgment service
» and sends the
'\ returns to the

clerk's office
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The clerk’s office
accepts and efiles the

Satisfaction of Judgment
from the judgment

creditor and mails a copy
to the judgment debtor
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» summons and returns it to

theclerk

The clerk’s
office efiles
the return
and mails a
copy to the
petitioner

The clerk's
office efiles the
retumns and
mails copy to
the judgment
creditor



